
 

 

 

 

TERMS of the PROGRAM of Donation for Catastrophic Illness 
 

All donations will be made in accordance with the following conditions: 

 
RULES PERTAINING TO THE RECIPIENT 
 

I. The employee receiving the donation must currently be experiencing a catastrophic illness or injury.   

(a) (1) A catastrophic illness or injury is defined as an extremely serious health condition causing current 

incapacity for more than 12 consecutive weeks (specific criteria listed in the form DCI – 3, Question #1, 

to be completed by the employee’s health care provider).   

      (2) This period of more than 12 consecutive weeks must be currently occurring, but may be a combination 

of past and projected absence, such as, for example, 5 consecutive weeks just recently taken and directly 

connected in time to the employee’s health care provider projecting 7 more consecutive weeks in the 

immediate future.    

      (3) The employee also needs to be on an approved formal leave of absence of more than 20 consecutive 

working days, with leave paperwork for the appropriate LAUSD personnel division submitted to the 

Donations for Catastrophic Illness Program.  Additionally, if the employee is eligible for FMLA, the site 

needs to have designated the absence as FMLA.   

(b) The fact that the employee has an extremely serious health condition must be confirmed by a licensed 

health care provider by completing a specific LAUSD form (Donation for Catastrophic Illness, DCI – 3).  

If the absence is projected to be more than 12 consecutive weeks, this medical fact must also be 

confirmed by the health care provider.  The provider’s statement and the copy of the leave of absence 

must be completed and forwarded to: 

 Division of Risk Management & Insurance Services, Attn: Donation for Catastrophic Illness  

 333 South Beaudry Avenue, 28
th

 Floor, Los Angeles, CA 90017 

(c) This program is intended for those employees who will likely be able to return to work.  Those employees 

whose prognosis is that they are not expected to return to work should be directed to consider a disability 

retirement or a service retirement, but may apply as an exception to this program.  Any employee who is 

part of the latter group is not automatically excluded from this program.  

(d) The federal Genetic Information Nondiscrimination Act of 2008 (GINA) prohibits employers and other 

entities covered by GINA Title II from requesting or requiring genetic information of an individual or a 

family member of the individual, except as specifically allowed by GINA. To comply with GINA, we are 

asking that you do not provide any genetic information when responding to this request for medical 

information. “Genetic information”, as defined by GINA, includes an individual’s family medical history, 

the results of an individual’s or family member’s genetic tests, the fact that an individual or an 

individual’s family member sought or received genetic services, and genetic information of a fetus carried 

by an individual or an individual’s family member or an embryo lawfully held by an individual or family 

member receiving assistive reproductive services. 

 

II. Any donation and use of donated full-pay illness days will be valid only so long as the receiving employee 

has exhausted all of this employee’s own full-pay illness leave (and if vacation is accrued, exhaustion of any 

vacation balance); the application process can commence if the receiving employee meets all other 

requirements above, and is within several weeks of losing all paid benefits.  However, the employee will 

be required to utilize any full-pay illness leave hours or vacation hours prior to receiving any donated illness 

days.  Further, the employee who is on leave must be receiving NO other compensation from any LAUSD 

source, except half-pay illness.  For example, if the employee is receiving disability retirement allowance or 

workers’ compensation, this compensation would exclude the employee from eligibility to this program.  

  



 

 

 

 

 

III. Since an employee may not receive in any one fiscal year more than 100 days of full-pay and half-pay illness 

days, donations of full-pay illness days shall reduce and replace the recipient’s balance of half-pay illness 

days, on a one-for-one basis, retroactive to the earliest half-pay day previously taken in the same fiscal year.   

Donated days do not qualify for any recipient’s projection of new illness time for the next (following) school 

year.  If a recipient has a remaining balance of donated days at the beginning of a new fiscal year, this balance 

will remain and not be removed.  If the recipient returns to work with a balance of donated days, this balance 

will similarly remain and not be removed.  However, when a recipient returns to work with a balance of 

donated days, any projection of illness days will be adjusted, depending upon two possible circumstances: (a) 

if the balance of donated days equals or exceeds the projection of full-pay illness days, the employee will not 

receive the projection of full-pay illness days, and will receive only the appropriate projection of half-pay 

illness days; or (b) if the balance of donated days is less than the normal projection of full-pay illness days, 

the employee will receive only a partial projection of full-pay illness days to reach the amount of full-pay 

illness days that would normally have been projected, with the employee receiving the appropriate projection 

of half-pay illness days. 
 

IV. Employees receiving donated full-pay illness days agree to exercise their right, if eligible, to request the once-

in-a-lifetime 10/90 illness projection as soon as is possible, if the receiving employee is completing the fiscal 

year on donated illness time.  Note that this extra projection is only available to certificated employees.  If 

this right is not exercised when available, the recipient will not be eligible for any additional use of donated 

time.  Additionally, eligible employees can be the recipient of donations only once; this program is available 

for any one employee “once-in-a-career”. 
 

V. Eligible employees may receive additional donations only during a period of 12 consecutive months.  The 

starting date of this period of 12 consecutive months will begin with the date that the recipient initially uses 

the first day of donated illness time.  Employees will not be eligible to receive additional donations after 12 

consecutive months from this date. 
 

VI. All donated illness days, in which the donating employee is at a different salary rate and/or different number 

of working hours per day than the receiving employee, shall be converted by the District’s Payroll Branch to 

equivalent days in accordance with established practice and appropriate payroll rules for conversion.  

Donated illness days shall be applied consecutively under the Payroll Branch’s normal procedures.  The 

recipient does not decide when these days shall be applied. 
 

VII. Donation of illness days is to assist the employee with salary only.  These donations of illness days do not 

guarantee the continuation of Health Benefits for those employees who have exhausted their full-pay and 

half-pay days of paid illness leave. 
 

RULES PERTAINING TO THE DONATING EMPLOYEE 
 

VIII. Each donation is on a one-time, non-precedent basis.  Donations can only be made with full-pay illness 

days, not half-pay illness days.  Donations of accrued vacation days and personal necessity days are also not 

eligible.  Any one donor is limited to donating a maximum of 20 full-pay illness days to any one recipient. 
 

IX. Any donation/transfer of full-pay illness days, as confirmed by the donating employee’s signature on the 

proper form (DCI – 7), is irrevocable.  A donation will typically impact the amount of illness time that can 

be used for the donor’s retirement service credit.  For both certificated and classified employees, the 

donation will affect the number of days calculated for the Attendance Incentive Award Program under the 

relevant bargaining agreement.  Donations will not affect the donor’s performance evaluation or any other 

related aspect of the donor’s performance.  
 



 

X. None of these donations as referenced above will be made if there is an objection by the relevant 

bargaining unit. The donating employee must also sign an authorization form that clearly indicates the 

number of days the donating employee wishes to donate.  Additionally, the immediate administrator needs 

to approve the donation. 


